
A	
  #meline	
  to	
  finish	
  your	
  PhD	
  

-­‐6	
  months	
  

-­‐4	
  months	
  

-­‐8	
  weeks	
  

-­‐3	
  weeks	
  

YOU	
  SHOULD	
  BE	
  WRITING	
  
(even	
  before	
  this)	
  

WRITE	
  
HARDER!!	
  

InDesign	
  
Ame!	
  

prepare	
  
your	
  talk!	
  

-­‐3	
  months	
  

call	
  the	
  pedel	
  to	
  reserve	
  	
  
the	
  defense	
  date	
  
-­‐	
  call	
  on	
  1st	
  of	
  the	
  month!	
  
	
  	
  (ex.	
  defense	
  in	
  Jan.	
  -­‐>	
  call	
  July	
  1st)	
  
-­‐	
  book	
  )me	
  slot	
  @	
  h16.15	
  

SEND	
  IN	
  THESIS	
  
to	
  Assessment	
  CommiAee	
  
no	
  need	
  yet	
  for	
  samenvaBng,	
  
acknowledgements,	
  CV,	
  etc.	
  

aGer	
  commiAee	
  
answers	
  back,	
  
send	
  to	
  printer	
  
(print	
  takes	
  3-­‐4	
  weeks)	
  

15	
  copies	
  	
  
to	
  pedel	
  

-­‐6	
  weeks	
  
	
  	
  

form	
  2	
  	
  
(by	
  supervisor)	
  

form	
  3	
  	
  
(by	
  supervisor)	
  

defense	
  
organizaAon	
  

+	
  	
  
write	
  remaining	
  

secKons	
  	
  	
  
(get	
  a	
  Dutch	
  

naKve)	
  

STRESS LEVEL 

FUCK 
YESSS 

Ph
D
!	
  

MAIN	
  DEADLINES	
  (more	
  in	
  the	
  following	
  pages)	
  

0	
  	
  	
  	
  	
  	
  	
  	
  	
  	
  	
  	
  	
  	
  	
  	
  	
  	
  	
  	
  	
  	
  	
  	
  	
  106	
  

NOTE:	
  consider	
  Kme	
  to	
  integrate	
  
comments	
  from	
  your	
  supervisor(s)	
  	
  
and	
  prepare	
  introducKon	
  figures	
  

+	
  	
  
mock	
  defense	
  (actually,	
  you	
  

shouldn’t	
  be	
  
wriKng	
  now)	
  

guests,	
  symposium,	
  
catering/dinner/party	
  

	
  +∞	
  

(updated	
  June	
  2016)	
  



Beware	
  of	
  other	
  STRESS sources! 

job	
  search	
  for	
  Work2Work	
  
þ  10	
  job-­‐searching	
  “acAviAes”	
  each	
  month	
  (not	
  strictly	
  enforced)	
  
þ monthly	
  “acAon	
  plan”	
  to	
  send	
  to	
  your	
  reference	
  person	
  
	
  
job	
  search	
  for	
  UWV	
  (=	
  who	
  pays	
  your	
  unemployment)	
  
þ  4	
  job-­‐searching	
  “tasks”	
  each	
  month	
  
þ  filling	
  in	
  a	
  income	
  statement	
  every	
  month	
  
(NOTE:	
  apply	
  for	
  unemployment	
  BEFORE	
  the	
  end	
  of	
  your	
  contract!!)	
  
	
  
..good	
  news:	
  “networking”	
  and	
  uploading	
  your	
  CV	
  online	
  count!	
  
	
  
	
  
papers	
  in	
  progress	
  anyone?	
  



MORE	
  INFO	
  HERE:	
  
h^p://www.uu.nl/en/organisaAon/phd-­‐candidates/pracAcal-­‐ma^ers/documents-­‐for-­‐prospecAve-­‐phd-­‐candidates	
  	
  



MORE	
  INFO	
  HERE:	
  
h^p://www.uu.nl/en/organisaAon/phd-­‐candidates/pracAcal-­‐ma^ers/documents-­‐for-­‐prospecAve-­‐phd-­‐candidates	
  	
  



Who	
  to	
  contact	
  #1:	
  
PEDEL	
  

(a.k.a.	
  beadle’s	
  office)	
  

TO	
  RESERVE	
  THE	
  DATE:	
  CALL	
  THEM!	
  
030	
  25	
  38	
  259	
  

	
  
..to	
  keep	
  in	
  touch:	
  

pedel@uu.nl	
  
	
  

..to	
  deliver	
  the	
  15	
  thesis	
  copies:	
  
Academiegebouw,	
  	
  

kamer	
  1.8	
  
Domplein	
  29,	
  3512	
  JE	
  	
  Utrecht	
  

	
  
	
  
	
  

h^p://www.uu.nl/en/organisaAon/utrecht-­‐university-­‐hall/beadles-­‐office	
  	
  



Who	
  to	
  contact	
  #2:	
  
SECRETARIES	
  	
  

of	
  dean+head	
  of	
  department	
  
(a.k.a.	
  Marjan	
  Fiechter	
  /	
  Marja	
  van	
  der	
  Linder)	
  	
  

	
  	
  
BRING	
  THEM	
  FORM	
  2	
  (SIGNED)	
  

	
  

W707	
  
	
  

+3130	
  253	
  2276	
  /	
  2632	
  	
  
biologie@uu.nl	
  	
  

	
  
	
  

..also	
  the	
  ones	
  who	
  can	
  help	
  you	
  	
  
if	
  your	
  Hora	
  Est!	
  account	
  expired	
  and	
  you	
  can’t	
  access	
  your	
  data	
  

(it	
  happens)	
  



..do	
  people	
  in	
  the	
  reading	
  commi^ee	
  want	
  paper	
  copies?	
  
	
  

XEROX	
  service	
  @	
  Hogeschool	
  Utrecht	
  	
  (Bolognalaan	
  101)	
  
(go	
  in	
  person	
  with	
  a	
  USB	
  sAck,	
  it	
  takes	
  10	
  minutes)	
  



How	
  to	
  save	
  money	
  

THESIS	
  LAYOUT	
  &	
  NR.	
  OF	
  COPIES	
  
	
  

•  change	
  color	
  figures	
  to	
  b&w	
  whenever	
  possible	
  
•  consider	
  that	
  15	
  copies	
  will	
  come	
  back	
  from	
  the	
  pedel	
  

•  order	
  with	
  other	
  PhD	
  candidates	
  to	
  obtain	
  a	
  group	
  discount	
  
•  sit	
  down	
  and	
  count	
  actual	
  people	
  you	
  want/have	
  to	
  give	
  it	
  to	
  

(half	
  of	
  your	
  200	
  copies	
  will	
  most	
  likely	
  never	
  leave	
  the	
  parcel	
  box)	
  
	
  
	
  

DEFENSE	
  DEADLINES	
  
	
  

you	
  can	
  be	
  parAally*	
  reimbursed	
  for	
  the	
  defense	
  costs	
  by	
  Utrecht	
  university	
  
(thesis	
  prinAng,	
  catering,	
  dinner,	
  party..	
  even	
  your	
  clothing!)	
  based	
  on	
  when	
  you	
  submit	
  form	
  2:	
  

	
  
•  ..within	
  1	
  month	
  from	
  end	
  of	
  contract:	
  2000	
  €	
  

•  ..within	
  6	
  months:	
  1000	
  €	
  
•  ..over	
  6	
  months:	
  500	
  €	
  

	
  
(room	
  rental	
  and	
  catered	
  lunch/coffee	
  for	
  the	
  symposium	
  are	
  covered	
  by	
  the	
  department)	
  

	
  
*easily	
  >	
  2000€!	
  in	
  other	
  departments	
  recepKon	
  and	
  dinner	
  for	
  the	
  commiAee	
  	
  

are	
  NOT	
  a	
  tradiKon,	
  but	
  you	
  also	
  don’t	
  get	
  songs	
  and	
  hand-­‐made	
  presents	
  (yeah,	
  well..)	
  	
  
	
  



Sample	
  le_ers	
  	
  
for	
  claim	
  of	
  costs	
  

(both	
  worked!)	
  

Dr.	
  XXX	
  YYY	
  
<current	
  address>	
  

	
  	
  
To	
  whom	
  it	
  may	
  concern:	
  
	
  	
  
My	
  name	
   is	
   XXX	
   YYY	
   and	
   I	
  was	
   a	
   PhD	
   student	
   in	
   the	
  
Molecular	
   Plant	
   Physiology	
   group,	
   Faculty	
   of	
   Science	
  
of	
  Utrecht	
  University	
  between	
  May	
  1st	
  2011	
  and	
  April	
  
30th	
  2015.	
  My	
  graduaAon	
  was	
  in	
  June	
  29th	
  2015.	
  
	
  
I	
   was	
   informed	
   that	
   some	
   expenses	
   concerning	
   the	
  
graduaAon	
  can	
  be	
  partly	
  reimbursed	
  by	
  the	
  Faculty.	
   I	
  
hereby	
   would	
   like	
   to	
   request	
   the	
   reimbursement	
   of	
  
the	
  receipts	
  a^ached	
  to	
  this	
   le^er.	
  These	
   include	
  the	
  
prinAng	
   costs	
   of	
   the	
   booklet	
   (€...),	
   	
   the	
   recepAon	
   in	
  
the	
   academic	
   building	
   aver	
   the	
   ceremony	
   (€...),	
   and	
  
the	
  dinner	
  on	
  the	
  graduaAon	
  day	
  (€...).	
  	
  
	
  	
  
My	
  bank	
  details	
  are	
  as	
  follows:	
  
XXXXXXXXXXXXXX	
  
	
  	
  
Please	
   contact	
   me	
   if	
   you	
   need	
   any	
   further	
  
informaAon.	
  
	
  	
  
Best	
  regards,	
  
	
  	
  
XXX	
  YYY	
  



	
  
YOU	
  CAN	
  FIND	
  THIS	
  PRESENTATION	
  ON	
  THE	
  TBB	
  WIKI!	
  
h^p://theobinfwiki.wikispaces.com/Finishing+your+PhD	
  	
  

	
  
..together	
  with	
  other	
  useful	
  things:	
  

	
  
•  template	
  (the	
  nice	
  one)	
  for	
  claim	
  of	
  costs	
  	
  

h^p://theobinfwiki.wikispaces.com/file/detail/Aanvraag%20promoAekosten.doc	
  	
  	
  
	
  

•  suggested	
  recepAon	
  and	
  party	
  locaAons	
  -­‐	
  scroll	
  to	
  end	
  of	
  page	
  
h^p://theobinfwiki.wikispaces.com/organizing+your+PhD	
  

be	
  aware:	
  
THIS	
  

happens	
  


